
Job Title: Planning & Codes Director 

Location: Lewisburg, Tennessee 

Department: Planning & Codes  

Reports To: City Manager  

Job Type: Full-Time 

Salary Range: [$70K-$83K] 

 

Job Summary: 

The Planning & Code Director is responsible for the comprehensive oversight of the city’s planning, zoning, 
and code enforcement activities. This role involves the development and implementation of planning initiatives, 
zoning ordinances, and enforcement of building codes to ensure orderly growth and development in compliance 
with all relevant regulations. The Director works closely with city officials, developers, and the community to 
promote sustainable development and uphold city standards. 

Key Responsibilities: 

1. Planning and Development: 
o Develop and implement comprehensive plans, zoning ordinances, and land use policies. 
o Oversee the review and approval of development proposals and site plans. 
o Conduct research and analysis to support planning decisions and policy development. 
o Prepare and present reports and recommendations to the Planning Commission, City Council, 

and other stakeholders. 
2. Code Enforcement: 

o Ensure compliance with local, state, and federal building codes and zoning regulations. 
o Oversee inspections of construction sites, properties, and existing buildings for code compliance. 
o Manage the issuance of permits and the investigation of code violations. 
o Coordinate with legal staff on enforcement actions and proceedings. 

3. Regulatory Compliance: 
o Monitor and enforce zoning codes, ordinances, and land use policies. 
o Ensure all development activities comply with applicable regulations. 
o Collaborate with other city departments and external agencies to maintain regulatory compliance. 

4. Community Engagement: 
o Facilitate public meetings and hearings related to planning, zoning, and code enforcement. 
o Respond to inquiries and complaints from the public, developers, and other stakeholders 

regarding planning, zoning, and code issues. 
o Promote public awareness and understanding of planning, zoning, and code enforcement 

processes. 
5. Project Management: 

o Manage and oversee planning, zoning, and code enforcement projects from initiation to 
completion. 

o Develop project timelines, budgets, and resource allocations. 
o Coordinate with consultants, contractors, and other professionals involved in planning and code 

enforcement projects. 



6. Leadership and Supervision: 
o Provide leadership and direction to planning and code enforcement staff. 
o Assign tasks, monitor performance, and provide professional development opportunities. 
o Foster a collaborative and productive work environment. 

Qualifications: 

• Bachelor’s degree in Urban Planning, Public Administration, Engineering, or a related field. Master’s 
degree preferred. 

• AICP (American Institute of Certified Planners) certification or ICC (International Code Council) 
certification is highly desirable. 

• Minimum of 5 years of experience in urban planning, code enforcement, or a related field, with at least 3 
years in a supervisory or managerial role. 

• Strong knowledge of planning principles, zoning laws, building codes, and land use regulations. 
• Excellent communication, presentation, and interpersonal skills. 
• Proficiency in GIS, planning-related software, and code enforcement systems. 

Skills and Abilities: 

• Ability to analyze complex planning and code enforcement issues and develop effective solutions. 
• Strong organizational and project management skills. 
• Ability to work effectively with diverse groups, including city officials, developers, and the public. 
• Strong leadership and team-building abilities. 
• Attention to detail and commitment to high-quality work. 

Working Conditions: 

• Work is typically performed in an office setting, with some fieldwork required. 
• Attendance at evening meetings and occasional weekend events may be required. 

Application Process: 

The City of Lewisburg is an equal opportunity employer and encourages candidates from diverse backgrounds 
to apply. Interested candidates should submit their resume, cover letter, and application to Gina Jones 
(email:gina.jones@lewisburgtn.gov) The application is located on the City of Lewisburg website: 
www.lewisburgtn.gov. Position open until filled. 
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